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Moaoxenue

0 3amuTe, XpaHeHHH, 06padoTre H NepeaYe NEPCOHAIBHBIX JAHHBIX paboTHHKOB
MY HHIHIAABHOT0 DI0/LKETHOI0 J0MIKOIBLHOI0 00PA30BATENLHOTO YUPEKTCHAS ACTCKHI
caa Nel9 xyropa Kyaukonero Mynuumnaibuoro obpazopanun Jlenunrpaackuii paion

Obmse nooxenns

Hacrosmee Ionoxenne paspaGorano B coorserctsun co cr. 24 Koncruryuun PO or
12.12.1993r. (c namenenusmMn H fononHeHuamu), I'paxaanckum kozexcom PO or 26.01.1996r.
Ne 14-@3 (¢ usmenennsvu u aononnenusmu), Tpyaossiv Kozexcom ot 30.12.2001r. Ne 197-
@3, denepanbueiMu  3akoHamu  or  27.07.2006r. Ne 149-03 «O6 wundopmanu.
HHPOPMAUMOHHBIX TEXHOJOTHAX M 0 3ammTe HuGopmammm», ot 27.07.2006r, Ne 152-03 «O
NEPCOHANBHBIX JAHHBIX Y. 4

Hacrosmee Tlojaokenue pacnpocTpansercs Ha BCEX COTPYAHHMKOB, H Bee pabGOTHHKA
ACMAKHBI ORITH 03HAKOMACHBI ¢ 3THM [10MI0KEHHEM 104 POCITHCE.

1.1. llepconansapie Janabie paborHuka — uHpopMaiis, HeoOxoaumas paboToaarenio B
CBA3H C YCTAHOBJACHHEM TPYAOBBIX OTHOIIEHHH M Kacaroulascs KOHKpeTHoro paborHuka. OHu
BKIHOYa0T B cela: onosHasateasnbie aanubie (PO, mata u Mmecto pokaenus, Tpyaopas
ouorpadua  paGotnuka, ¢akrel OuorpadHm); HYHBIC XapakTCPHCTHKH  paboTHHKA
(rpakaaHcTBO, HAIMYHE HAYYHLIX TPYAOB, W3oOperenmit M T.,1.); CBeleHHs O ceMeHHOM
HOJOKECHHH, COCTABE CCMbH. COMHANBHOM NOJOKEHHH; CIyKeOHOM [ONOKEHHH: HABBIKAX: O
(punarcopoM nojsoxenHn. K mpeocTapiseMpiM MEPCOHATEHEIM JJAHHLIM PabOTHHKA OTHOCHTCH
uH(pOpMalA, COJCPAKAANCA B TPYAOBOH KHIDKKE, B CTPaxoBOM  CBHIACTEALCTBE
rocyIapCTBEHHOIO NEHCHOHHOTO CTPaxXoBaHus; uHpopManus ob obpazoranuy, KeaTHGUKauu;
MH(pOpMALHA MEAMUMHCKOIO Xapaktepa; MH(OpMAlMs B JOKYMEHTaX BOWHCKOFO yueTd M B
APYrUX JAOKYMEHTAX, KOTOPBHIE COACPXKAT JaHHbC, HeoOXoauMbic padoTonaTeal0 B CBA3H C
TPYAOBLIMA OTHOIIEHHSIMH.

1.2. OGpaboTka nepcoHaIbHBIX JaHHBIX palOTHHKA OCYIIECTBIACTCH B HEnsx
obecneyueHn COOMOACHNSA 3aKOHOB H APYIHX HOPMATHBHO-NPABOBEIX AKTOB.

1.3. Paboroaarens Brpase NpoBepsaTh NEPCOHANLHBIC JaHHBIC PabOTHHKOB C HEILIO
dopMHPOBAHNA KAZIPOBOTO Pe3cpsa.

1.4. Ilpu npueme Ha paboTy, 3aKIIOYEHHH TPYAOBOTO AOTOBOPA, 3ANOIHEHHN AHKETHBIX
NanusIX paboTonarenb HE MMEET MPaBo MONy4aTh A 0600maTs HHPOPMALMIO O PEIMIHO3HBIX,
NOJHTHYECKHX H JAPYTHX VOeKIeHHAX pabOTHHKA.



1.5. Bee nepconanbubie fannbie paboTHRKA paboTozaresib MONYYAET TOIBKO OT HEro
CaMoro.

1.6. PaGotoaarens nosyvaer u 06pabarsiBaeT DanHBIC 0 YACTHON UIHU paboTHHKA
TO/BKO C €ro MECHEMEHHOTO COTJIACHS,

1.7. Paboronarens coobumaer PabOTHHKY UeTH, NPEANOJIOKUTEIBHLE HCTOYHHKH.
CHOCODB! NOJIYYCHES NEPCOHATHHEIX AAHHbIX. XapakTep NepCOHAILHBIX JaHHEIX H TOCE/ICTRIS

OTKa3a pabOTHHKA JaTh IHCLMENHOE COLIACHE HA HX TIOyYeHHE.

1.8. llonygars nepcosaibHbie IaHHbIE PabOTHHKOB Ha OCHOBAHHM 3dKOHA MOTYT:
Hanoroeel¢ opranwl, [lenconnsit Gora PO, doux comuanbHoOro cTpaxopanus P,
Denepanbnas  uHenekums Tpyaa.  Henonsiopanme NEPCOHANLHEIN  aHHBIX  paboTHHKA
AONYCTHMO TONBKO B COOTBETCTBHM C LEAUMH. ONPENCTHBIMMH HX NOIVHCHHE, llepesaua
TEPCOHATLHBIX JAHHBLIX PabOTHMKA BOIMOXKHA TONBLKO C COTNAcHA PabOTHHKA, CCTH WHOE He
NPEAYCMOTPEHO 3aKOHOAATEALCTBOM,

1.9.  Paboroparens mmeer mnpaso CODHpaTh  MEPCOHANBHYI)  MH(OPMAIHIO,
COACPIKAYIOCH B IOKYMCHTAX. NPEIOCTABACHHBIX PAGOTHUKOM pH NpHeMe Ha paboTy.

1.10. PaGotomarens npoussoaur pacuer u BBULIATY HANOTOR 3a paboTHHKA myTem
YIACPHAHHA HX W3 3apaloTHON niarkl, paboTogaTens UMEET NpPaBo co0HpaTh NpeyCMOTPEHHBIC
Hanorosemv Kozexcom PO crentens o nanoroniarepumie.

\

1.11. Jlaunoe [lonoxenne npenoTepamaer HECAHKIHOHMPOBAHHLI  10CTYN K
HHQOPMAUMH,  e¢  TPOTHBONpABHOE KONHPDOBAHHE,  HCKAKEHHE,  HUCHOIbL30OBAHHE
MPCAHAMEPEHHOTO  PaclpOCTPAHEHHS  HEJAOCTOBEPHOH  WHQOPMAUMH,  MCNOJIBIOBAHNMC
HHYOPMALMH B IPECTYNHBIX ¥ KOPBICTHRIX HE/ISX.

2. NlopstoK Xpanenns, HCnob30BAHNS H NEPEAAYH NEPCOHAABHBIX IAHHBIX

padorHuka

XpaHeHHE TCPCOHAIBHBIX JAWHLIX JIOJDKHO HMCKIIOUATH X yIpary HIH Hx
HENPAaBHJIbHOE HCIIOIB30BAHHE,

2.1. Xpanenne, Bbiiaua TpyI0BLIX KHIDKEK (AvOIHKaTH TPYOBRIX KHHKEK); XpaHeHHe
AHYHBIX  Je pabOTHHKOB M MHBIX JOKYMEHTOB, OTPAKAIOWMX NEPCOHATHHBE IaHHbIC
paboTHHKA, BOINAFAIOTCA HA PYKOBOAMTES, ACAONPOHIBOANTENS W PABOTHHKOB Oyxranrrepuu
(cnmcor i yrsepazactes npukasom uo MBAOY Na19),

2.2. llepconanbubic aHHbie pabOTHHKOB BMECTE ¢ HEOOXOAUMBIMH JIOKYMENTaMH
OCTAIOTCH v paloTojarens WM JHIA, OTBEICTBEHHOTO 3a O(OPMICHHE [IpHEMa ¥ XpaHeHHs
JMHHBIX Je1 COTPYAHMKOB. [10paAoK XpaHeHHs TPYAOBBIX KHHKEK YCTAHORICH Hucrpyxkuueit
10 3aN01HCHUIO TPYAOBLIX KHUKEK,

2.3. PaGotonarens ofecneduBaeT XpaHEHHE NEPBHYHBIX JAOKYMEHTOB, CBA3aHHBIX ¢
00paGoTKOH JOKYMEHTALHH 1O yueTy TpyAa, KaapoB M OIJiaThl TpyjJa B opraHwiauuu. B
OyXranTepuy XpaHaTcs JAOKYMEHTHI N0 YYETY HCHOJNB30BAHNS pabouero BPEMEHH M Pacyeros C
MEPCOHAIOM 110 OIIaTe TPY/a,

24. Tlpu nepenaue NEPCOHATHHBIX JAHHBLIX PabOTHHKA paborojarens aomKen
CoDMONaTS CleAyIoNHe TPeDORAHN:



24.1, He coobWATL MEPCOHANBHBIC JaHHBIE PabOTHHKA TpeThei cTopore Oes
[HCHMEHHOIO corsiacks padoTHHKA. 33 HCKIIOUEHHEM CIIYYaeB, KOIId 510 HeoBXOAMMO B Ne/sX
MPEAYNPCHACHHA YIPO3LI XKHIHH H 310POBLIO0 palbOTHHKA, @ TAKKE B CIIyYasx, YCTAHOBICHHBIX
(eepansHBIM 3aKOHOM;

2.4.2. e coo0warh NEPCOHANBHBIE JaHHbIC PabOTHHKA B KOMMEPYSCKHUX Le/sX 0e3 ero
ITHCBMEHHOTO COTTIACHH.

2.4.3. llpexynpeauTs UL, NOTYHAIOWKX NEPCOHATLHLIE JaHHbIC pabOTHHKA, O TOM,
UTO ITH JIAHHBIE MOTYT ObITh HCTIOMLIOBAHBL JIHIIb B UCHAX, [E KOTOPBIX OHH COOOILIEHSI, K
TpedoBaTe OT ITHX JIHIL NOATBCPHICHHS TOTO. WTO 9TO NpaBuio codmozeno. Jluma,
NOJYHAKIAE NCPCOBAIbHBIe JalHbie paboTHHKA, 00f3aHb! COOMOAATL PEKUM CEKPETHOCTH
(kouduaenunansnocTd). [lanEoe 00KeHHE He PACTPOCTPAHACTCH HA OOMEH NEPCOHATHHEIME
JaHHbIMH PAOOTHHKOB B NOPATIKE, YCTAHOBICHHOM (eepaisHLIME 3aKOHAMH:

2.4.4. Paspemarh J0CTYN K 1IEPCOHATBHBIM TAHHBM PAGOTHHKOE TOMLKO CHEIMATHHO
YNOTHOMOYEHHLIM JIHIIAM, TIPH 9TOM YKA3aHHBIC JIMUE JOKHE HMETh TIPABO NOIYHETh TONLKO
T¢ NEPCOHATLHBIC JAHHKEC PAbOTHHKA. KOTOPhIC HEOOXOAMMBI U BBIIOJIHEHHS KOHKDETHBIX
byHKai:

2.4.5. Tlepeaasarh nepcoHaibHble Aannbie pabOTHHKA npeicTaBuTe/ M PabOTHHKOB B
nopsake, yeravosisennom TK PO, u orpanmuusare o1y HHQOPMAUMIO TONBKO TEMH
NEPCOHATEHLIMU JIAHHBIME paloTHHKA, KOTOpBIC Heoﬁxommu JUIA BBINOJIHEHHSA YKa3aHHLIMH
NPEACTABUTENAMA MX QYHKIMI,

2.5. llepesaya NepCoOHATLHBIX NAHHBIX PABOTHHKA B NPE/ICIAX OPraHU3aLmH:

2.5.1. PaGoroaarens npeocTasiser HHOOPMAUMIO H HHLIE CBEJICHHSL, HEOOXOIHMEE
V1S TIPOBEPKM TIPARHIBHOCTH HMCYMCACHHS M YIUIATHI HATOTOB, OGA3aTe/IbHBIX Marexkeil B
FOCYJApCTBEHNYIO OIOMKeTHYIO CHCTEMY; AOKYMCHTHI O IUIATEKECHOCOOHOCTH, CBEJCHHA O
YHCICHHOCTH, COCTaBe paboTarwmmx. 3apaboTHON mniate W YCNOBRHAX TPyAa, O HATHYMM
CBODOAHBIX paloyHX MECT: JOKYMEHTH! 06 OMIaTe HAJOIOB 1O TPeGOBAHHIO OPraHOB BAACTH
YTIPaBICHHS, NPABOOXPAHHTE/ILHBIX OPraHoOB, IOPHIHYECKHX JHIL, MMCIOUIMX Ha 910 Npaso.

2.5.2. llpepocrapnsemas uHGOPMALMEA MOKeT ObITh YCTHOH HIH NUCHMEHHOM, BO
BTOPOM CJIYHa¢ — 3aBCPCHA NIEYATHIO M N0 ITHCAMH OTIPEICISHHBIX JTHIL

3. ObszannocTu padoroaaresn No XPAHEHHIO H 3AIHTE HEPCOHATBHBIX TAHABIX
paboTunka

3.1. PaGotonarens ofecreumBaeT amMTY MEPCOHATHHBIX JaHHBIX pabOTHHKA OT
HETIPaBOMEPHOIO WX MCHOJNB30BAHWA HIH YIPAThi 32 CUeT COOCTBEHHLIX CPEJICTRB B TOPAJKE,
YCTARHOBICHHOM (eaepalbHbIM 3aKOHOM.

3.2. Paboroparens 3IHAKOMHT palOTHHKA [0J POCHHCH €O BCEMH BHYTPEHHHMH
JAOKYMCHTaMH, KaCalolMMucs nopsjka o0paGoTku, Tiepesiaud  NepeOoHATBHBIX  JIAHHBIX
pabOTHHKOB, O NpaBax H O0K3aHHOCTAX B 2Tl ob1acTy.

3.3. Paboronarens ofecneunBaeT AOCTYI K NEPCOHATLHBIM IaHHBIM PABOTHHKA TOJIBKO
YHOIHOMOYCHHEIM JTHIIAM,



* XpaHuThL B TaliHe H3BECTHBIC eMY KOH(HICHUMAILHLIC CBEICHMS, uHdopMHpoBaThH
PYKOBOLHTENA O PaKTax HAPYIICHUS MOPATKA OOPALIEHHS ¢ KOHOHACHIHATBHBIMH CBE/ICHUIMH,
O CTABUIMX MY HIBECTHBIM NOMBLITKAX HECAHKIMOHAPOBAHHOTO A0cTyna K mHpopMaimu;

¥ COOMONATh NPABUIA NIO/IBIOBANMS OKYMEHTAMM, NOPAIOK MX YY€Td M XPaHeHHs,
obecnieumrarth B mnpomecce paborhi COXPAHHOCTE MHpOPMalMH, coaepkamelcs B HHX oOT
NOCTOPOHHKX JIMIL;

* JHAKOMHTBCH TONBKO C TeMH CHYKEOHBIMH JIOKYMEHTAMH, K KOTOPEIM NOJIy4eH
AOCTYTL B CHILY HCTIOTHCHHSA CBOMX Cly&KeOHBIX 00g3aHHOCTEH,

5.2 Jluua, BEHORHEIC B HAapYUICHAH HOPM, PEryJIHPYIOUINX NOIyYeHue, obpaboTky u
JAUATY  ICPCOHATBHBIX JAHHBIX PabOTHUKA, HECYT AHCUHTUTHHAPHYIO, &TIMHHHCTPATHBHYIO,
TPAKIANCKO-NPABOBYIO WIIH YIONOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (enepanbabiMH
3AKOHAMHE.

53. K corpyaunxy, OTBCTCTBCHHOMY 33 XPAHCHHE NEPCOHANBHON HHOOPMALHK
paboTHukoB, paboTojarens Brpase NPAMEHHTH OJHO HI JHCHHIUIMHAPHBIX BIBICKAHWI,
npeaycmMoTperneix ¢1. 192 TK PO, a wumenno: 3aMCYAHHE, BHIIOBOP. YBOJbHeHHE. K
AHCUHILIHHAPDHOH  OTBETCTBCHHOCTH TIPHBJCKAIOTCS TONBKO Te paloTHHKH, KOTOpHE noO
YCTOBHAM CBOMX TPYAOBLIX JOTOBOPOB 00832k COGM0IATE npasuia padoTs ¢ NEPCOHATLHBLIMK
JAHHBIMH,

\
5.4, Pabotonarens snpane PACTOPrHYTE TPYIOBOH ACTOBOP 110 CBOGH HHUIHATHBE NpH
PASIALICHHH  OXPaHSEMON 3aKOHOM TaifHbl, Crasiiell M3BCCTHOM paboTHuKy B cBa3m ¢
HCIOJIHEHHEM UM TPYAOBBIX 0083aHHOCTEH.



